
Independent Credit ~ Fine Arts: Documentation 

The following documents are required: 

• Syllabus:  Must include information on the Instructor, Objectives, Schedule, and Materials.

Either fill out the form below or provide a copy of the official syllabus.

• Attendance Form: Must include both lesson and course work hours.

Either fill out the form below or provide a copy, as provided by the instructor.

• Gradebook: Must include all assessed work, including weekly homework, quizzes, projects,

and exams.

Either fill out the form or provide a copy.

• Samples:  Must include those items specified by Oxrose for the particular course of study.

All forms and samples are to be scanned and submitted in PDF format in the IC course suite.

Independent Fine Arts Credits allow students to earn academic credit for course study carried out via tutoring found in 
their location (either in the home or outside it).  They are available in the academic areas of our core courses.  The 
credits are not transfer credits from other institutions (which are approached differently), but are credits awarded by 
Oxrose for learning that does not take place under the auspices of another academic institution, though it is carried out 
by a non-Oxrose instructor.  The grade received for a course by the student will be determined by Oxrose once all the 
materials have been received and assessed. 

As a Roman Catholic, classical, and Thomistic school, our course work is designed with certain educational goals, 
methodological preferences, source dependencies, and Oxrosian idiosyncrasies.  Our preference is that students seeking 
graduation through Oxrose complete all required courses in Live classes at the school.  Granting that this is not always 
possible and that the needs of some students require flexibility, independent credit is available.  To earn independent 
credit the course work completed must be found, upon scrutiny, to closely match the Oxrose courses for which it is being 
accepted as an alternative, regarding the content and quality of the materials, the quality of the instruction, and the 
amount of time spent. 

A minimum total of approximately 150 hours of cumulative time is required for one credit in a core course.  75 hours 
for a half credit. For non-academic courses, a minimum of 120 hours and 60 hours respectively, are required.  For 1.5 
credit courses a minimum of approximately 210 hours is required. 

In addition to scrutinizing the course itself, the student’s work in the course will be assessed so that a grade can be 
applied at the time the course is approved for credit.  It should be noted that though a record of grades is required from 
the course instructor, Oxrose will independently assign a grade to the student for the course.  The grade assignor will 
take into account the materials used and the difficulty of the course, as well as the grades earned, the sample work, and 
the assessments. 

In order to guarantee the fitness and completion of each course of study, there is a two-step process for achieving credit: 
1) application and 2) documentation. Application includes the completion and submission of the application form. 
Once an application is approved and payment received, the student will be enrolled in the IC course suite wherein the 
materials and upload portals for documentation can be accessed. The documentation required will reflect the general 
requirements given above, but may vary based on the subject area. Independent Academic Credits will be awarded at 
the end of the academic year, once all documentation has been submitted, processed, and approved.

Deadline to receive all materials for credit is May 22nd of the academic year of application. 



Independent Fine Arts Credit Application 
Reminder: This application is subject to review and approval.  

Student Name: Parent Name: 

Date: Phone: 

Email: 

Subject: 

Description: 

Course Title: 

Academic Year: Letter Grade: Percentage:  One & Half Credit

 One Credit

 Half-Credit

What course, if any, is this intended to replace: 

Briefly comment on each of the following items.  The goal of this form is to provide a rough outline of the 

course of study, to ensure that it meets the requirements of the school. 

1. Instructor: (Including name, education and experience)

2. Materials (books, workbooks, video presentations, etc.)

3. Course Activities (types of homework completed, class activities engaged in)
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4. Schedule:  Give the estimated number of hours per week of instruction, the number of

hoursof independent work, and the number of weeks for the year.

5. Assessments (Type and Schedule for Each):

Office Use: 

Approved: 

Which work samples required? 

Which assessments required? 
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Fine Arts: Instructor Information 

Dear Instructor, 

Thank you very much for taking the time to fill out these pages for our shared student.  We ask for 
the information we do, in order to guarantee the quality of the instruction for which we give credit. 

Oxrose Academy is an online, Catholic, liberal arts academy accredited through NCA, CASI, 
NWAC, and SACS CASI.  Find information about us at www.oxroseacademy.com.  

If you have any questions, please do not hesitate to contact us at 507-822-6966. 

Best Regards, 

Kenneth Rolling, Oxrose Headmaster 

Instructor Name: Phone: 

Email: 

Institution (if applicable) 

Curriculum Vitae 

Briefly describe your academic and professional experience or attach a copy of your CV.  The 
absence of a formal degree does not disqualify an instructor. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Fine Arts: Instructional Materials 

List the applied, theory, and any other instructional materials that the student has completed this 
year (include title, author, and publication information where applicable), any specific works 
performed, and/or any skills mastered, etc. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Fine Arts: Attendance (Lesson/Class/Rehearsal) 

Parents, please record the hours of lesson and/or classroom instruction time for each week,  
then provide this record to the instructor for a signature.  For multiple courses of study for the same credit 
under multiple instructors, use a separate form for each. 

 Date Range:  Class Hours 

Week 1   
Week 2   
Week 3   
Week 4   
Week 5   
Week 6   
Week 7   
Week 8   
Week 9   

Week 10   
Week 11   
Week 12   
Week 13   
Week 14   
Week 15   
Week 16   
Week 17   
Week 18   
Week 19   
Week 20   
Week 21   
Week 22   
Week 23   
Week 24   
Week 25   
Week 26   
Week 27   
Week 28   
Week 29   
Week 30   
Week 31   
Week 32   
Week 33   
Week 34   
Week 35   
Week 36   

 TOTALS:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To the best of my knowledge, this 
student has completed the hours of 
lesson-time here recorded. 

Instructor Signature:    

 

________________________________________
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Fine Arts: Attendance (Practice Hours) 

Please record the hours of independent practice/studio time for each week, not to include lesson times or 
appreciation / performance 

 

 

 Date Range:  Practice  Hours 

Week 1   
Week 2   
Week 3   
Week 4   
Week 5   
Week 6   
Week 7   
Week 8   
Week 9   

Week 10   
Week 11   
Week 12   
Week 13   
Week 14   
Week 15   
Week 16   
Week 17   
Week 18   
Week 19   
Week 20   
Week 21   
Week 22   
Week 23   
Week 24   
Week 25   
Week 26   
Week 27   
Week 28   
Week 29   
Week 30   
Week 31   
Week 32   
Week 33   
Week 34   
Week 35   
Week 36   

 TOTALS:  
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Fine Arts: Performance & Appreciation Opportunities 

Please name, briefly describe the details, and assess the time spent for each public performance opportunity 
and each applicable appreciation opportunity the student participated in during this academic year.  Both 
performance and appreciation events need to be closely related to the subject area for which credit is being 
offered in order to count for that credit. 

“Public Performance” opportunities include recitals, concerts, play performances, competitions, liturgical 
events (e.g. sung masses), paid live performances—any opportunity to present the students work in the art 
being studied.  A minimum of thirty minutes should be recorded for each performance opportunity. 

“Appreciation” opportunities are those occasions when the student was able to experience the art form 
under consideration in such a way as to learn it through the experience.  High level performances, field 
trips to museums, and similar events should be included. 

Type Details Hours 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

TOTAL:  
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